Address of Registerd office: Tel : +27{(0) 47531 0346

Old Government Printers
No. 5 Textile Road
Vulindlela Heights

Mthatha
5099

Postal Address
P.O.Box 1134
Mthatha, 5099

Fax : +27(0) 47531 4121

Email :info@ntinga.org.za

Website : www.ntinga.org.za

EXTERNAL ADVERTISEMENT :REF NO :HRM /08/2022

Ntinga O.R. Tambo Development Agency Soc Ltd ,an entity of O.R.Tambo District Municipality
is looking for suitably qualified and experienced candidate to fill the following position ;

1.MANAGER: TRADE AND INVESTMENT PROMOTION

PERMANENT

SALARY SCALE -GRADE D5 PATERSON GRADING SYSTEM (R 833 372.00 ALL
INCLUSIVE REMUNERATION PACKAGE)

a)

b)

i)
)
k)

1)

Conduct research for identification of potential investors within the Ntinga targeted sectors
and subsectors.

Coordinates all activities of the Investment Division to enable internal and external direct
investment to include market intelligence and research.

Leads, plans and implement change in the unit.

Monitors growth and development of trade and investment division and provide advice to the
Chief Executive Officer.

Identify, assess and pursue business opportunities.

Prepare, submit and pursue bids.

Prepare expression of interests and proposals.

Provide project management technical support.

Prepare periodic trade and investment promotion reports.

Develop trust and support of colleagues, stakeholders and line managers.

Conduct investment facilitation, pursue and follow-up with investors while identifying

and resolving any outstanding issues for the investors, in collaboration with the

Manager: Project Management Office and other Ntinga stakeholders.

Conduct stakeholder engagements to identify and package investment opportunities.

m) Manage performance of staff in the unit as well as appraisal reports.

n)

Manage all resources within the area of responsibility.

POST REQUIREMENTS

0)

9)]
q)
r)

s)

Matric plus B-degree in Economics/ Business Administration/ Organisational
Leadership or related qualification.

Honours in Economics or Business Administration will be an added advantage.

End -User Computing Skills.

Project Management Certificate is essential

5 years’ experience in the field of which 3 years must be in Project Management and
Community Development.

Ntinga O. R. Tambo Development Agency SOC Ltd: A Municipal entity of the O.R. Tambo District Municipality (Reg. 2016/272582/30)

Directors: Mr. L Mbiko (CEQ); Company Secretary: Ms. S. Ndlondiwana



Please forward your application letter, certified ID copy, certified copies of qualifications and of
not older than three months and driver’s license to: The Human Capital Manager -Ntinga
O.R. Tambo Development Agency P.O. Box 1134 Mthatha, 5099 or hand deliver to No 5
Textile Road, Ntinga OR Tambo Development Agency, Southernwood, Mthatha 5099
popularly known as OR Tambo Hall)

Ntinga O.R. Tambo Development Agency, SOC Ltd is an equal opportunity employer,
people with disabilities and women are encouraged to apply. The Board reserves the right
not to continue with the interviews and appointment if it feels no suitable candidate could be found

If you do not hear from us within 30 days after the closing date, you may regard your application
as unsuccessful.

Enquiries can be directed to Ms O.Gangata/Ms T.Mkolwana at 047 495 0522./ 047 495 0549
Closing date:19 September 2022 at 16H00

Yours faithfully ,

Lo 29 A ¥
Lep APl 2022
MR'L. MBIK DATE

CHIEF EXECUTIVE OFFICER




