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                                                           SOC Ltd 

Ntinga O. R. Tambo Development Agency 
 
INVITATION FOR PROSPECTIVE SERVICE PROVIDERS TO REGISTER ON THE AGENCY DATABASE OF 
SUPPLIERS FOR GOODS AND SERVICES.  THE AIM OF THIS DATABASE IS TO INCLUDE AS MANY AS 
POSSIBLE SMALL BUSINESSES AND HISTORICALLY DISADVANTAGED INDIVIDUALS IN THE PUBLIC 
SECTOR PROCUREMENT PROCESS. 
 
DETAILS OF APPLICANT: 
1. NAME OF COMPANY 

 

                         

 
                                                                                                                      Telephone:  ____________________ 
2. INCOME TAX REGISTRATION NUMBER                                           Cellphone:  ____________________ 
                                                                                                                      Email .:        ____________________ 

          

 
3. VAT REGISTRATION NUMBER 

          

 
4. COMPANY REGISTRATION NUMBER (copy of registration to be attached) 

              

  
         CENTRAL SUPPLIER DATABASE (CSD) NUMBER:………………………………….. 
 
5. POSTAL ADDRESS 

                         

                         

                         

Code     

 
       STREET ADDRESS   

                        

                        

                        

Code     

 
6.   ANNUAL TURNOVER per annum 

R            
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INSTRUCTIONS AND DEFINITIONS 
 
 

2. GENERAL DEFINITIONS 
 
2.1 “Acceptable bid” means any bid which, in all respects, complies with the specifications and conditions 

of bid as set out in the bid document. 
 
2.2 “Bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ of 

state for the provision of goods, works or services. 
 

2.3 “Comparative price” means the price after the factors of a non-firm price and all unconditional 
discounts that can be utilised have been taken into consideration. 

 
2.4 “Consortium or joint venture” means an association of persons for the purpose of combining their 

expertise, property, capital, efforts, skills and knowledge in an activity for the execution of a contract. 
 
2.5         “Contract” means the agreement that results from the acceptance of a bid by an organ of state. 
 
2.6 “Specific contract participation goals” means the goals as stipulated in the Preferential Procurement 

Regulations 2001. 
 
2.6.1 In addition to above-mentioned goals, the Regulations [12.(1)] also make provision for organs of state to 

give particular consideration to procuring locally manufactured products. 
  
2.7  “Control” means the possession and exercise of legal authority and power to manage the assets, 

goodwill and daily operations of a business and the active and continuous exercise of appropriate 
managerial authority and power in determining the policies and directing the operations of the business. 

 
2.8 “Disability” means, in respect of a person, a permanent impairment of a physical, intellectual, or sensory 

function, which results in restricted, or lack of, ability to perform an activity in the manner, or within the 
range, considered normal for a human being. 

 
2.9 “Equity Ownership” means the percentage ownership and control, exercised by individuals within an 

enterprise. 
 
2.10 “Historically Disadvantaged Individual (HDI)” means a South African citizen 

 
(1) who, due to the apartheid policy that had been in place, had no franchise in national elections prior 

to the introduction of the Constitution of the Republic of South Africa, 1983 (Act No 110 of 1983) or 
the Constitution of the Republic of South Africa, 1993, (Act No 200 of 1993) (“the interim 
Constitution); and/or 

 
(2) who is a female; and/or 

 
(3) who has a disability: 
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provided that a person who obtained South African citizenship on or after the coming to effect of 
the Interim Constitution, is deemed not to be a HDI; 

 
2.11 “Management” means an activity inclusive of control and performed on a daily basis, by any person who 

is a principal executive officer of the company, by whatever name that person may be designated, and 
whether or not that person is a director. 

  
2.12 “Owned” means having all the customary elements of ownership, including the right of decision-making 

and sharing all the risks and profits commensurate with the degree of ownership interests as 
demonstrated by an examination of the substance, rather than the form of ownership arrangements. 

 
2.13 “Person” includes reference to a juristic person. 
 
2.14 “Rand value” means the total estimated value of a contract in Rand denomination that is calculated at 

the time of bid invitations and includes all applicable taxes and excise duties. 
 
2.15 “Small, Medium and Micro Enterprises (SMMEs) bears the same meaning assigned to this expression 

in the National Small Business Act, 1996 (No 102 of 1996). 
 

2.16 “Sub-contracting” means the primary contractor’s assigning or leasing or making out work to, or 
employing another person to support such primary contractor in the execution of part of a project in terms 
of the contract. 

 
2.17 “Trust” means the arrangement through which the property of one person is made over or bequeathed 

to a trustee to administer such property for the benefit of another person. 
 
2.18 “Trustee” means any person, including the founder of a trust, to whom property is bequeathed in order 

for such property to be administered for the benefit of another person. 
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 “Trade Name” The trade names that the company owns or distributes, which you wish to be registered for as a 
supplier to the Agency.  Applicants should indicate this on page 5 of the application. 
 
7.1 List all Shareholders by Name, Position, Identity Number, Citizenship, HDI status and Ownership, as 

relevant. 
 

Name Position 
occupied in 
Enterprise 

ID Number Date RSA 
Citizenship 
obtained 

*HDI Status 

No 
franchise 
prior to 

elections 

Women Disabled 

       

       

       

       

       

       

       

       

       

       

       

       

 
 

 
 
EQUITY OWNERSHIP CLAIMED IN TERMS OF THE ABOVE:  
 
            % owned 
Equity Ownership by persons who had no franchise in the national elections prior to 1994: % 
 
Equity Ownership by white women:        % 
 
Equity Ownership by black women:         % 
 
Equity Ownership by disabled persons:        % 

 
 
 

 Is the company 50.1% or more black owned? (Black enterprise, which means 
the majority of shares, is owned by blacks) 

 Or is the company 25.1% or more black owned? (Black empowered, which 
means the traditionally white owned company has empowered blacks in terms 
of shares in their company). 
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Please indicate the number of employees    
 
What is the current employment equity in terms of levels? Please attach proof. 

 
 
 
*Indicate YES or NO 
 
8 SMME STATUS / BUSINESS ACTIVITIES 
 
 

 Office stationery, computer consumables and cleaning material 

 Printing, layout, design, publications, portfolios and banners 

 Office furniture, audio visual equipment, office equipment and labour saving devices 

 Building material 

 Communication specialist (writing and producing of information)   

 Building maintenance: electrical, plumbing, office partitioning, painting, replacement of carpets, pest control 

etc 

 Cleaning service (e.g. steam cleaning of carpets, curtains etc)  

 Tracing  

 Panel beating 

 Event organizers: Conferences and accommodation 

 Training and workshops (Project management, customer service, computer training, finance & budgeting, 

performance management, strategic planning, organizational development and team building, change 
management, competency test, management development programme, Negotiation skills, presentation 
skills, professional coaching services)  

 Professional services specializing in the following categories:  

 Financial auditing, Forensic Auditing,  

 Feasibility studies, project implementation, determination of norms and norms and standard for the 

Expanded Public Works Programme (EPWP), development of training programme related to the 
environment and culture sector of the (EPWP), 

 
 
 

 Environmental reporting, geographic information systems and environmental journalists, research 

compilation and publication of various environmental impact management related to guidelines and public 
information material, integrated environmental planning, alternative dispute resolution, environmental law, 
legislation drafting, facilitation, integrated environmental management, sustainable development indicators 
and research, 
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 Project management and community participation management skills related to community base Natural 

Resources and land degradation\desertification, researchers related to listing of species and ecosystems 
researchers in cultural heritage researchers, institutional and legal expert on Biodiversity and Heritage,  

 Economic impact assessment, Human Resource analysis of needs in Tourism sector,  

 Environmental education specialist, researchers in environmental education, environmental law, 

environmental management, skills development, needs analysis, providers in capacity building, training and 
education facilitators, project managers, developers of resource material, designers of posters and 
promotional plastics. 

 
 
 
 
 
9 THE FOLLOWING SHOULD BE ATTACHED IN THE CASE OF CONSULTANTS: 
 

o CV’s OF KEY STAFF 
o REFERENCES 
o COMPANY PROFILE 
o TRACK RECORD 
o HOURLY/DAILY RATE 
o IN THE CASE OF SUPPLIER OF FURNITURE & STATIONERY, CATALOGUE MUST 

BE SUPPLIED 
 

………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………… 

 
10 GENERAL 
 

Payment of suppliers through electronic banking transfer is compulsory (banking details will be requested for 
payment).  The person/company should be able to deliver to the agency street address. 
 
No Service Provider will be paid if It did not receive Ntinga O.R.Tambo Development Agency’s “OFFICIAL 
PURCHASE ORDER”. 
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“Commodities” Applicants should indicate in the column above, the categories of supplies / services which they 
would like to be registered for, as well as the specific items under the categories, for instance: 
Category : Consultancy Service 
Item  : Financial Management 
 
 
 
11 ENQUIRIES 
 

Ntinga O.R Tambo Development Agency 
P.O Box 1134 
Mthatha 
5099 
 
S Xhanti 
Tel: (047) 495 0528 
Fax: (047) 531 4121 
E-mail: siyamcelax@ntinga.org.za 
 

CATEGORY 
(Commodity Name) 

ITEM 
(Description of supply / service) 
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NB:  
   
1. It shall be the responsibility of the registered supplier/service provider to inform the Agency  

immediately in writing of any change of address, telephone and facsimile numbers and, in particular, of any changes 
in respect of the equity ownership by historically disadvantaged individuals (HDI Status) and the small / medium / 
micro enterprise (SMME) status of the business.  Should a contract be awarded to a business as a result of incorrect 
particulars on the HDI/SMME status of that business, the Agency shall have the right to, in addition to any other 
remedy that it may have in terms of the Preferential Procurement Regulations (2001), cancel the contract and to 
claim damages. 

 
2. The Agency reserves the right to enter into term contracts with any supplier (whether registered or not) for any 

category of goods or services if the frequency of procurement in the particular category warrants a term contract. 

 
 

 
              
       __________________________________ 
       SIGNATURE OF AUTHORISED PERSON 
 
       DATE:  
 
 
 

REQUIRED DOCUMENTS 
 

1. CK DOCUMENT 
2. TAX CLEARANCE CERTIFICATE 
3. COMPANY PROFILE 
4. ID COPIES 
5. BANK LETTER/ CANCELLED CHEQUE 
6. CENTRAL SUPPLIER DATABASE (CSD) REPORT 
7. B-BBEE CERTIFICATE IF AVAILABLE 
8. CIDB CERTIFICATE IF AVAILABLE 

 



  

 
                    SOC Ltd 

 
  

DECLARATION OF INTEREST 
 
1. No bid will be accepted from persons in the service of the state¹. 
 
2. Any person, having a kinship with persons in the service of the state, including a blood 

relationship, may make an offer or offers in terms of this invitation to bid.  In view of possible 
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons 
connected with or related to persons in service of the state, it is required that the bidder or 
their authorised representative declare their position in relation to the evaluating/adjudicating 
authority.  

 
3 In order to give effect to the above, the following questionnaire must be completed and 

submitted with the bid. 
 

3.1  Full Name of bidder or his or her representative:……………………………………………..  
 

3.2  Identity Number: ………………………………………………………………………………….  
 
 3.3  Position occupied in the Company (director, trustee, hareholder²):………………………..  
 

3.4  Company Registration Number: ……………………………………………………………….  
 

3.5  Tax Reference Number:…………………………………………………………………………  
 

3.6  VAT Registration Number:   ……………………………………………………………………  
 

3.7  The names of all directors / trustees / shareholders members, their individual identity  
numbers and state employee numbers must be indicated in paragraph 4 below. 

 
3.8   Are you presently in the service of the state.....................................................................?                                                      

                                                                                                    Tick the relevant box YES / NO 

 
3.8.1 If yes, furnish particulars;  
….……………………………………………………………................................................. 

               ……………………………………………………………………………………....................... 
 
¹MSCM Regulations: “in the service of the state” means to be – 

(a) a member of – 
(i) any municipal council; 
(ii) any provincial legislature; or 
(iii) the national Assembly or the national Council of provinces; 
 

(b) a member of the board of directors of any municipal entity; 
(c) an official of any municipality or municipal entity; 
(d) an employee of any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act 
No.1 of 1999); 

(e) a member of the accounting authority of any national or provincial public entity; or 

                 Tel : (047) 531 0346 
         Fax : (047) 531 4121 

                

 

 
 
 

E-Mail : info@ntinga.orza 

 

Old Government Printers 
5 Textile Road 
Southernwood 
Mthatha 
5099 
 
 
Postal Address 
P.O Box 1134 
Mthatha, 5099 
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(f) an employee of Parliament or a provincial legislature. 
² Shareholder” means a person who owns shares in the company and is actively involved in the 
management of the company or business and exercises control over the company. 

 
 

3.9     Have you been in the service of the state for the past twelve months? …....................? 

                                                                                           Tick the relevant box YES / NO 

 3.9.1 If yes, furnish particulars 
                  .………………………...……………………………………...............................................  
                  …………………………………………………………………………………………….......... 
 

3.10   Do you have any relationship (family, friend, other) with persons  
 in the service of the state and who may be involved with  
 the evaluation and or adjudication of this bid? …………………………………................? 

                                                                                                Tick the relevant box YES / NO 

         3.10.1 If yes, furnish particulars; 
                   ………………………………………………………………………………............................ 
        ………………………………………………………………………………...........................

 
3.11       Are you, aware of any relationship (family, friend, other) between any other bidder and   

any persons in the service of the state who may be involved with the evaluation and or     
adjudication of this bid? ....................................................................................................?                                     

                                                                                                     Tick the relevant box YES / NO

  
              3.11.1 If yes, furnish particulars; 

                       …………………………………………………………………………………......................... 
                       ……………………………….……............................................................ ........................ 
12  

3.12   Are any of the company’s directors, trustees, managers,  
Principle shareholders or stakeholders in service of the state........................................?                          

                                                                       Tick the relevant box YES / NO 

         
                     3.12.1 If yes, furnish particulars; 
              ……………………………………………………………………………….......................... 
                      ……………………………………………………………………………….......................... 
 

3.13  Are any spouse, child or parent of the company’s directors, trustees, managers, principle 
shareholders or stakeholders in service of the state.................................................................?                                                                                         

                                                                                                              Tick the relevant box YES / NO 

      3.13.1 If yes, furnish particulars. 
                      ……………………………………………………………………………….......................... 
                      ……………………………………………………………………………….......................... 

 
3.14   Do you or any of the directors, trustees, managers, principle shareholders, or 

stakeholders of this company have any interest in any other related companies or 
business whether or not they are bidding for this contract................................................?                                  

                                                                                                                     Tick the relevant box YES / NO 

                        3.14.1 If yes, furnish particulars: 
                        …………………………………………………………………………….............................. 
                        …………………………………………………………………………….............................. 
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4. Full details of directors / trustees / members / shareholders. 

 
Full Name Identity Number State Employee 

Number 
 

   
 

   
 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
 

 
 …………………………………..                           …………………………………….. 

                  Signature                                                                    Date 
 
 
 

 ………………………………….                         ……………………………………… 
                 Capacity                                                               Name of Bidder 
 
 
 
 

 


